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Description automatically generated]Personnel Action Notice – New Hire

[bookmark: Text3]New Hire Name:          	 Dept/Division:        
[bookmark: Text2][bookmark: Text4]Title:        		 Hire/Rehire Date:       	
[bookmark: _Hlk207966428][bookmark: _Hlk207967786][bookmark: _Hlk207966558]Reports to:        	 Offer Date:      
[bookmark: _Hlk207965949]Fills vacancy of:          	or    |_| New position
   	 (name of former employee)
Cost Center: _____     _____________ Pay rate:  $      per    Pay Grade/Step       
	Benefit Eligible
	|_| Regular Full-time:      |_|  Exempt or       |_|  Non-Exempt (hourly)
If non-Exempt:      |_| 37.5 hrs/wk     |_|  40 hrs/wk    |_| 86 hrs/ppd
|_| Regular Part-time (20 – 37.49 hours/wk)
|_|  KPERS     |_|  KP&F       |_|  Retired KPERS/KP&F

	Non-Benefit Eligible
	|_| Intermittent / Seasonal / Temporary  |_| Part-time <20 hours/wk


Notes (ie: clothing/uniform allowance, stipend):
     
TECHNOLOGY ACCESS  –  (includes set-up for e-mail, network access, etc), arranged by:
|_| Department    	|_|  Human Resources 	|_| N/A    

Recommended/Requested: 	   Approved:


Supervisor - Date	Department Head - Date

Request is	|_|  approved*-consistent with Commission approved policy
	|_| denied*


Human Resources*	Date
Note(s):  

Employee:

Employee:	Date
*Does not indicate approval/denial for elected departments, indicates acknowledgement of record.
image1.png
ESTD wwwemms 1855

GEARY COUNTY

KANSAS




